[image: image1.jpg]OBIIIECTBO C OTPAHUYEHHO! OTBETCTBEHHOCTBIO
«/IOMOVIIPABJIEHUE No2» .

VTBEPXJIEHO

TIPUKA3 TAPEKTOpa

000 «/lomoynpasnenue No2y
or « 10 » staBaps 2012 . Ngﬂ

TIOJIOJXKEHUE
0 3aIIUTE NEPCOHATLHBIX JJAHHBIX PAOOTHHKOB

r. Capancx
1. OBIIKE TTOJIOXXEHMA

1.1. Hacrosmee ITomoxenne pa3paboOTaHO B LENSIX 3alIUTHI NEPCOHATBHBIX JAHHBIX
paboTHEKOB OOIECTBO C OrpaHUYEHHON OTBETCTBEHHOCTHIO «J[oMoynpasienue Ne2y (nanee —
O6mectBo).

1.2. Hacrosimee ITonosxxenwe paspaboTaHo B COOTBETCTBHE ¢ TpeGosanusmu Tpynosoro
xonekca P®, ®enepansroro 3akoxa ot 27 moms 2006 r.Nel52 @3 «O nepcoHaNbHBIX TAHHBIX»
¥ OHpeJIeNsAeT CUcTeMy 0OpabOTKY ¥ 3aIIUTHI IEPCOHANBHBIX JAHHBIX PAOOTHUKA, OJTYYEHHBIX
B IpONECCe XO3SHUCTBCHHOW JEATENBHOCTH H HEOOXOAMMBIX B CBS3H C TPYIOBBIMH
OTHOIICHUSMH.

Tlepconanbrple JaHHble paGoTHHKA — HH(MOpMalWs, HeoOXOAMMas paGOTONATENO. B
CBS3H C TPY/IOBBIMA OTHONICHUSMM M KaCaIOIIAscss KOHKPETHOTO pabOTHHKA.

O6paboTka  NEpCOHANBHBIX ~ MAHHBEIX  pPaOTHHKA  — nonyqe}mé, XpaHEHHE,
KOMOMHMpOBaHHE, Tepefada MM j000e APYroe HCHONB30BAHHE IEPCOHAIBHBIX JaHHBIX

paboTHHUKA.

24 IIEPEYEHb  JIOKYMEHTOB M CBEJEHWN,  COJEPXAIIAX
TIEPCOHAJIbHBIE JAHHBIE PABOTHUKA

2.1. B coorsercreun ¢ TpymossmM komekcom P® iumo, mocrynaroiee Ha pabory B
.O6mecrao; TPEIBABIET PabOTONATENIO  CEAYIOMME JOKYMEHTHL, COXEpXallHe ero
TIepCOHANIBHBIC TAHHBIC:

— TACHOPT WX JIPyrod NOKYMEHT, YIOCTOBEPSIONIHI JIMYHOCT, KOTOPBIH COMEPKHT
CBElIEHHs O €ro MacTopPTHBIX JAHHBIX, MECTE PETHCTpAIHH (MECTe XKHTENbCTBA), CeMEHHOM
TOJIOKCHUH, .

— TPYHOBYIO KHIDKKY, KOTOpas COJACPXHT CBEACHHS O TpPYAOBOM JESTEIbHOCTH

paboTHUKE;




[image: image2.jpg]— CTPaxoBOE CBHIETEIBCTBO IOCYIAPCTBEHHOTO IIEHCHOHHOTO CTPaxOBaHHS, KOTOPOE
COZIEPKHT CBE/ICHHS O HOMEPE H CEPHH CTPaXOBOI0 CBHICTEIECTBA; v

— CBHJIETENECTBO O TOCTAHOBKE HA y4eT B HAJIOIOBOM OpraHe, KOTOPOE COJEPKHT
CBEZICHHS! 00 MICHTH(UKAIMOHHOM HOMEPE HAJIOTOTLIATe bIIHKA;

— JOKyMCHT 06 0GpasoBammy, KBaTM(HKANMH HMIH HAIHMYMH CICIHAIBHBIX SHAHHH,
cofepIaluii cBeienHs 06 06pa3oBaHuy, Ipoheccru;

— JIOKYMEHTHI BOMHCKOTO ydera, KOTODHIE COJEp)KAT CBEICHHS O BOHHCKOM ydere
BOCHHOOOS3aHHBIX M JIAII, TIOJNIEXANTHX IPH3EIBY HA BOSHHYIO CIIyXKOY.

2.2. B mepedeHb NOKYMEGHTOB M CBEJCHHil, CONEPXAIIMX IEPCOHAILHBIC JIaHHBIC,
BKJTFOYAFOTCS:

— TpYZOBOH OrOBOP;

— CBEJICHHSI O COCTOSHHH 3/I0POBBSL;

— CBeZIeHHs 0 3apaboTHOM IIaTe.

3. OBIIME TPEBOBAHUS ITPU OBPABOTKE ITEPCOHAJIBHBIX JIAHHBIX U
'APAHTUU UX 3AILMUTHI

3.1. O6paboTKa IepCOHANBHBIX JaHHBIX PaOOTHHKA OCYIIECTBIISETCS HCKIIOYHTEBHO B
nensx obecredeH s 3aKOHOB H HHBIX HOPMATHBHEIX TIPABOBBIX aKTOB, CONEHCTBHS pabOTHHKY B
TPYAOYCTpOCTBE, 06yUeHHs ¥ NPOJBIKEHHUS 10 CiyxGe, obecriedeHus TMIHOM 6e30macHOCTH
paGOTHHKA, COXPAHHOCTH MMYIIECTBA, KOHTPOJIA KOMYECTBA H Ka4eCTBa BBIIOIHACMOM PaboTEL

3.2. Bee nepcoHaibHbIe JaHHBIE paO0THHKA NEPEfaoTes UM In4HO, Ecimn népcoﬂam,ume
aHHble PAGOTHUKA BO3MOXKHO TOJYYUTH TOIBKO Y TPEThell CTOPOHBI, TO paboToxaTels 00s3aH
yBEIOMHTE 006 3TOM pabOTHMKa 3apaHee M OT HETO JOJDKHO OBITh HONYYeHO IHCHMEHHOE
cornacue. Paboromarens 00s3aH COOOIMTH PaGOTHHKY O LENSX, HCTOYHMKAX M CHOCOGAX
MOJyYeHHs] NEPCOHANBHBIX JAHHBIX, a TakKe O XapakTepe IOIUIEKANMX IOIYYCHHIO
IEPCOHANBHBIX JAHHBIX.

3.3. PaGoTtozmarens He UMEET TpaBa MONy4aTh ¥ 0OpabaTHBaTh MEPCOHANBHEIC TaHHEIC
ba6o’mm<a 0 €ro MOJHTHYECKHX, PEIMTHO3HBIX M JPYrHX YOeXKHEHHSX W YacTHOM u3HH. B
CITy4asix, HEIOCPEICTBEHHO CBA3AHHBIX C BOIIPOCAMH TPYAOBHIX OTHOIICHHH, B COOTBETCTBUH CO
crateelt 24 Koucrurynum P® paboroiarens BpaBe Hoiydarb W 0OpabarsiBaTh NaHHBIE O
4ACTHOM JXH3HM PabOTHHKA TOJBKO C €r0 MHCHMEHHOTO COTJIACHSI.

3.4. Paboronarelns He IMEET IpaBa TOTydYaTh H 00padaTsBaTh JaHHbIE PAGOTHHKA O €ro
9IeHCTBE B OOIMIECTBEHHBIX OOBEJAMHEHWSX HIH €ro npéq)comzﬂoi{ JIeSTeNBHOCTH, 32

HCKIIOYECHHUEM CITy4aeB, IPEAyCMOTPEHHBIX @CHCPMBHH'MP] 3aKOHaMmH.




[image: image3.jpg]3.5. Ilpu npHESTAN PENICHHI, 3aTPAaruBalOIINX HHTEPEChl paboTHHKA, paboToNaTels He
HMEET TpaBa OCHOBBIBATECS HA TEPCOHANBHBIX JIAHHBIX pabOTHHKA, MONY4EHHBIX
MCKITIOUMTENPHO B pe3ylbraTe HX aB‘l:OMaTEBI/IPOBaHHOﬁ 06paboTKH WM 3ITEKTPOHHOTO
TIOJTyYeHHS.

3.6. 3ammTa OT HENPABOMEPHOTO HCIIONB30BAHMS IIEPCOHANBHBIX JAHHBIX PAaOOTHHKA
obecrieunBaeTcss paboTo/aTeNeM 3a CYeT COOCTBEHHBIX CPEICTB B IOPSJIKE, YCTaHOBIECHHOM
(enepanpHBIM 3aKOHOM.

3.7. PaGOTHHK HOJDKEH OBITH 03HAKOMIIEH C HACTOSAIINM I10T0)KEHHEM O POCTIHCE.

4. IIOPAJOK XPAHEHWS W WCIIOJIb3OBAHME ITEPCOHAJIBHBIX JIAHHBIX
PABOTHHUKA

4.1. TlepcoHambHble JaHHBIE DPAabOTHMKA XpAaHATCS IIOCHE ABTOMATH3MPOBAHHON
00paboTKy Ha 3EKTPOHHOM HOCHTEJIe B B GyMa)KHOM BapHaHTe B JIAYHOM JIEJIe COTPYIHUKA.

4.2. IlepcoHabHBIE JaHHbIe B OyMaXkHOM BapHaHTe XpaHsTcs B ceiide. Kimou ot ceiipa
XPaHHTCS Y IUPEKTOpa.

4.3. TlepcoHanbHble NAHHBIE HA OJIEKTPOHHBIX HOCHTENSX XPAHATCS B IpOrpamme
«1C:3apmuiata 1 kKaupel». JIOCTYII K IIPOrpaMMe HMEIOT IUPEKTOP U MHCIIEKTOP 110 KaapaM. Bxon
B IIPOTPaMMy OCYIIECTBIISIETCS TOTBKO IPH BBEICHHH JINYHOTO IaPOJis HOMB30BATEN.

4.4. lomyck K MepCOHATBHBIM JaHHBIM PabOTHHKA Pa3pelIeH TONLKO TEM JOJDKHOCTHRIM
JHIAM, KOTOPHIM IIePCOHANBHBIC JAaHHEIC HEOOXOIMMBI B XO3SHCTBEHHOH JEATENBHOCTH
cornacHo Cnmcka crienuanbHo YIoTHOMOYEHHBIX JIAL (TIpuioxKeHue 1). :

4.5. Or pabOTHHKOB, OTBETCTBEHHEIX 32 XpaHEHHE NEPCOHANBHBIX NAHHBIX, & TakKe
PabOTHHKOB, BIAJEIONMX NEPCOHATBHBIME JAHHBIME B CHIYy CBOMX JIOJDKHOCTHBIX
obs3aHHOCTEH, OGepyTest 00s3aTeNbCTBA O HepasIyIalleHH KOH(HISHIMaNbHOM HHpOPMAIHH O
TIePCOHAIBHEIX JAHHBIX PAOOTHHKOB.

4.6. BHemmHuMi{ OCTYI K MEPCOHANBHBIM JAHHBIM PaGOTHHUKOB HMEIOT KOHTPOJBHO-
PEBH3HOHHBIE OPraHbl NP HAJTHYAH JOKYMEHTOB, HA OCHOBAHMH KOTOPHIX OHH TPOBOJAT
TpoBepKy. JIMCTaHIMOHHO IEPCOHATBHEIC NaHHBIE PAGOTHHKOB MOTYT OBITH MPENCTABIEHBI
KOHTPOJIGHO-HA30PHBIM OpraHaM TOJIBKO IO IHChMEHHOMy 3ampocy. CrpaxoBele (GOHIEL
HETOCY/IApCTBEHHEIE TEHCHOHHEIC (OHIEI, APYTHE OpPraHH3allWH, a TaKKe POACTBCHHHKH M
WIEHBl CeMbH PaOOTHHWKA HE MMEIOT JOCTYNa K NEpCOHANBHEIM JaHHBIM pabOTHHKA, 3a
MCKITIOYECHHEM HAMYHs IIECEMEHHOTO COTTIACHS CaMOro PaGOTHHKA.

4.7. AsromaTm3mpoBaHHas 06paboTka M XpaHeHHe nep’cox-la.m,me JIaHHBIX PabOTHUKOB
JIOIYCKAIOTCS TONBKO IIOCNEC BBIIONHEHHS BCEX OCHOBHBIX MEDOIpPHSATHH IO 3alluTe

HHbOpPMAITHH.




[image: image4.jpg]4.8. TloMemenus, B KOTOPBIX XPaHATCH NMEPCOHANBHBIE JaHHBIE PaGOTHHKOB, MOIDKHBI

6BITH 060PYIOBAHBI HA/IE)KHBIMH 3aMKaMH ¥ CHCTEMOM CHTHATH3AIHH. .

5. IIPABHJIA IIEPETAYM ITEPCOHAJIBHBIX JIAHHBIX PABOTHUKOB

5.1. Ilpu mepemade NmEpCOHANBHBIX MAHHEIX PabOTHHMKA OTBETCTBEHHBIA 3a XPaHEHHE
NIepCOHANBHBIX JAHHBIX JI0JDKEH COOMIONATH CIIeyIoNHe TPeOoBaHMs:

— He c000mATh NEPCOHANBHBIC MaHHEIE PaOOTHHKA Ge3 ero MMCBMEHHOTO COIJIACHS,
KpOMe CITy4aeB, Korjia 5T0 HeoOXOAUMO B IEAX MPEeTyNpEKIeHHs YTPO3bl XKH3HH H 37I0POBBIO
paboTHHKA, @ TAKIKE B CIIyIasX, YCTAHOBIEHHEIX (ellepabHEIM 3aKOHOM;

— IIpeIyNpeX/IaTh JIHI, TOMyIHBIINX EPCOHATBHEIE JaHHEIE PAOOTHHKA, O TOM, YTO 3TH
JIaHHBIe MOTYT OBITh HCIIONB30BAHBI JIHIID B NEJHX, /UI KOTOPBIX OHH COOOIIEHEI, X TpeboBaTh
OT 9THX JIAI| IOATBEPKICHAS TOT0, YTO 3TO IPABHIIO COOIIONEHO;

— He co00IIaTh IEPCOHANBHBIE JAHHEIE PaOOTHHKA B KOMMEPYECKHX IEIIX;

— HE 3ampamyBaTh MH(QOPMALHMIO O COCTOSHHH 3J0pOBbS PabOTHHKA, KPOME TEX
CBeZIeHHIA, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BEIIOJNHEHHS PaOOTHAKOM TPYIOBOM
Pymxrmm.

5.2. PaboTozaresis BlpaBe OCYLIECTBIIATH Iepe/iady IIepCOHATBHBIX JaHHBIX PabOTHHKA B
npezienax OJHOM OPraHu3allky B COOTBETCTBHM C JaHHBIM II00XKEHHEM, ¢ KOTOPHIM PabOTHHK
03HAKOMJIEH TIOJ] PACIIHCKY.

5.3. Paboromarens BopaBe IepelaBaTh EPCOHANBHbIE JAHHBIE PabOTHHKA
TIPEACTABHTENMO pabOTHHKA B TOPSAKE, YCTaHOBIEHHOM TpyJIOBBIM xouéxcom PO, u
OrpaHWYUBATE 9Ty HH(POPMAIHIO TOIBKO TEMH NEPCOHANBHBIMU JAHHBIME PabOTHHKA, KOTOPhIE

HEe0OGXO/UMBI JUTsl BBIIIOIHEHHS yKa3aHHBIM IPEICTABUTENEM ero (yHKIHIL.

6. [IPABA PABOTHUKA B [{EJIIX OBECIIEYEHWS 3AIIMTHI IEPCOHAJIBHBIX
JIAHHBIX, XPAHSAIIUXCA V PABOTOOATEJIA

PaGoTHHK UMeEET IIPaBo:

— Ha HOJIHYIO HH(POPMALHIO O CBOMX MEPCOHATBHBIX JAHHBIX K 00pab0TKe ITHX JIAHHEIX;

— Ha cBOGO/HEIA GecruiaTHBIA JOCTYN K 3THM JaHHBIM, BKJIIOYas IIPaBO Ha HOJYYECHHE
Konuit moGo# 3ammcH, coJepiKaieil IIepcoHaNbHbIE TaHHbIe PabOTHHKA;

— Ha TpeOoBaHHME 00 HCKIIOYCHWH WM HCIPABICHHH HEBEPHBIX WM HETOIHEIX
uepcouanx,m,n(’namlx, obpaboTanHbIX ¢ HapymenueM TpynoBoro xonekca PO u HacTosmero

TTonoxenus;




[image: image5.jpg]— Ha TpeGoBanue 06 w3BelmieHWH paboTomareneM BCeX JIHMI, KOTOPBIM paHee ObLmd
COOOIIEHB! HEBEpHBIE WIH HENOJNHBE IEPCOHANBHBIC JaHHBle pabOTHHKAa, O BCEX
TIPOM3BE/ICHHBIX B HAX MCKIIOYCHHSAX, HCIIPABIEHHSX HIIH JOTOHEHHIX;

— Ha ONpe/Ie/IeHHe CBOUX MPeICTABATENeH IS 3allUThl CBOMX HEPCOHATBHBIX JaHHBIX;

— Ha OOKQNOBaHHE B CyJ HEIPAaBOMEPHBIX NeiicTBHil Mmm GeszmeicTBHs paGoTomaresst

mpr 06paboTKe | 3aIIUTe IIEPCOHANBHEIX JAaHHBIX PaOOTHHKA.

7. OTBETCTBEHHOCTb 3A HAPVIIEHME HOPM, PEI'VJIMPYIOIIMX
OBPABOTKY U1 3AIUTY ITEPCOHAJIbHBIX TAHHBIX

7.1. 3a HapymeHHe HOpPM, DETyIHMpYIOIIMX IOJIy4eHHe, 00pabOTKy M 3amuTy
TIePCOHAIBHBIX JIAHHBIX PabOTHAKA, BAHOBHBIC JIHIA HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C
(enepatbHBIME 3aKOHAMHE:

— IUCIAIUTHHAPHYIO;

— 8MHAHACTPATHBHYIO;

— IPaKIaHCKO-TIPaBOBYIO;

— YTOJIOBHYIO.

7.2. PaGOTHHK, Ipe/ICTAaBUBIIAN PabOTONATENO TIOUTOXKHBIE IOKYMEHTHI HIIH 3aBEOMO

JIOXKHBIC CBEJICHUS O ceﬁe, HECET JUCIUIUTAHAPHYIO OTBETCTBEHHOCTD BIJIOTH 110 YBOJIBHEHHMS.

8. BAKJIFOYMTEJILHBIE ITOJIOXEHWA
8.1. Hacrosumee IlonmoxeHwe BCTYMaeT B CHIy C MOMEHTa €ro YTBEPIKICHHS
TeHepaBHEIM JHPEKTOPOM H BBOTHTCS B ICHCTBHE €TO MPHKA30M.

8.2. TTonosxenue 06s13aTenbHO At BeeX paboTarKoB ObImecTBa.

CoracoBaHo:

%
T'naeneni Gyxranrep (&%‘(Z - Kupeesa E.A.
HauamsaHK OT/eNa KapoB . /f[ ¢ "% = I'ycsxosa E.M.

IOpuckoHCy BT Qf by Agepssrosa O.C.
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